TOWN OF ETNA, MAINE- Planning Board-Bylaws  


1.Membership
A. Membership of the Etna Planning Board shall be 3-5, & may 
      include up to two (2) associate members.
B.   Members & associate members shall be appointed/re-appointed annually,  

      as their term expires, by the Etna Select Board-members for a three (3) 
      year term, with terms to be staggered-associate members for a one (1) 

      year term.. Appointment (s) shall be made at the Select Board’s first 
      meeting of the new fiscal year, at which time, member & associate 

      member terms begin. Associate members may attend all meetings of the 

      Planning Board & participate in its proceedings, but may vote only when 

      designated by the chairperson to sit for a member.
2.Vacancies
    A.   A vacancy shall occur upon the resignation or death of any member, when 

          a member ceases to be a legal resident of Etna, or when a member has         

          been removed. A member may be removed after failing to attend three (3) 

          consecutive meetings, failing to attend at least 75% of all meetings during   

          the preceding twelve (12) months, or for conduct in violation of these by-
          laws. Removal shall be requested of the Select Board, in writing, after a 

          majority vote by all of the current full members of the Planning Board.
   B.   When any vacancy occurs, the chairperson of the Planning Board shall 

    immediately so advise the Select Board in writing.
   C.  When there is a vacancy prior to the end of a term, the Select Board shall, 

         upon notification by the Planning Board, appoint, as soon as possible, a  

         person to serve for the remainder of that term.
   D.  Removal occurs by unanimous vote of the Select Board for cause, 

         after notice to the member subject to removal, & with that member allowed 

         to be present at the time of the vote.

3. Meetings
A. The annual/organizational meeting of the board shall be held within 31 

days of the Select Board’s first meeting of the new fiscal year. The Planning Board shall, at its annual meeting, elect a Chairperson & other officers, including, but not limited to, a secretary from among its members. The term of all officers shall be one (1) year, with eligibility for re-election.
B. The Planning Board shall not meet on a regular schedule, but on an 

      as-needed basis. All meetings except the annual meeting shall be 

      considered “special meetings”. 

     C.
All meetings of the board shall be called by the chairperson.  At least   

           seven (7) days written notice of the time and business/purpose of  

           the meeting shall be given to each member of the Planning Board and to 
           each member of the Select Board. Written notice shall also be posted at  

           the Town Office, at Etna Village Variety & at the Etna Post Office. The 
           holding of public hearings, such as for the consideration of a sub-division, 
           etc., shall be subject to the same notification requirements as special 
           meetings, plus additional posting in The Rolling Thunder Express 
           newspaper.  

D. The chairperson shall call a special meeting within fifteen (15) days of 
      receipt of a written or verbal request from any member of the board, which 
      request shall specify the matters to be considered at such special meeting.

     E. The order of business at a special meeting of the board shall be as follows:    

          (1) call to order with notation of board members present, (2) review of  
          (with any necessary correction to) and approval of the minutes of the 
          preceding meeting(s), (3) action on held cases/old business, (4) public 
          hearing (when scheduled), (5) other/new business, (6) adjournment.  The   

          order of business at a particular meeting of the Planning Board may be 
          changed by a majority vote of those members present.

       F. No meeting of or hearing held by the Planning Board shall take place 
           without a quorum of members and/or associate members authorized to 
           vote. All meetings of the board shall be held at the Etna Town Hall & shall 
           be open to the  public, except executive sessions.  No votes may be taken 
           by the board except in public meetings. The board shall not hold executive  
           sessions  except as permitted by the Right  to Know Law. 

4. Voting  
A. A quorum shall consist of at least sixty percent (60%) of the current 
      membership of the board. In the absence of a quorum, the members 

      present shall be entitled to request that the chairperson call for a special 

      meeting at a later date.
B. All matters shall be decided by a show of hands vote.  Decisions on any 
      matter before the board shall require the affirmative vote of a majority of 
      the board members present, if a quorum has been reached.   

C. A tie vote or favorable vote by a lesser number than the required majority 
      shall be considered a rejection of the application or other matter under 
      consideration.    

D. Determining when a member is unable to act because of a conflict of interest, physical incapacity, absence or any other reason shall be decided by a majority vote of the members, except for the member being challenged.  The challenged member shall not be counted by the board in establishing the quorum for the matter in which he or she has a conflict. If the member is determined to be unable to act, the chairperson shall designate an associate member (if available) to sit in that member’s stead. 1.In the case of hearings that a regular member has missed a significant  

         portion of, the associate member will act as a regular member & will vote 
         on matters related to the hearings as well as voting in case of an appeal.
      2.If the board has no associate members, no regular member shall vote on 
         the determination of any matter requiring a public hearing unless he/she  

         has attended the public hearing thereon, or if such member has  

         familiarized  himself/herself with the matter at hand by reading the  

         record and listening to/watching any audio or video recording of the 
         meeting(s) from which such member was absent and represents on the 
         record that he/she has done so.  

5. Reconsideration 
A. The board may reconsider any decision for the following reasons: (1) the 
      record contains significant factual errors or omissions due to fraud or 
      mistake regarding facts upon which the decision was based, &/or (2) the 
      board misinterpreted the ordinance, followed improper procedures, or 
      acted beyond its jurisdiction. 

B. The board must decide to reconsider any decision, notify all interested    

      parties and make any change in its original decision within thirty-one (31) 
      days of its prior decision.  The board may conduct additional hearings and 
      receive additional evidence and testimony.

6. Submissions

          Any submission (e.g. a sub-division proposal) that requires formal action 
          by the Planning Board must be submitted to the Planning Board at a 
          special meeting, and cannot be acted on prior to a subsequent special 
          meeting.

7. AmendmentsTo By-Laws

         Amendments to the by-laws of the Etna Planning Board shall be presented 
         only at a meeting of the board. Amendments shall be approved by a 
         3/5ths vote of the entire regular membership of the board, but said vote 
         cannot be taken prior to a subsequent meeting.
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